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Ilo0:xeHue
0 MEePCOHAJbHBIX JAHHBIX

1. OOmue nonoxeHus

1.1. HacrosmuMm I[losoxkeHHeM ompeznensercs NOpANOK OOpalleHHs ¢ I[EPCOHAIbHBIMH
naHHeIMH paboTHHKOB KY HAO «crtanimms nmo Gopebe ¢ Gone3HAMH >KMBOTHBRIX» (fajee -
VYupexaeHue).

1.2. VnopsanoueHue oOpalleHus ¢ MepCOHATbHBIMH JAHHBIMH HMEET LETbI0 00ecnedyuTh
coOMoIeHHe 3aKOHHBIX MpaB M HHTEPECOB YUYPEKIACHHS H ee¢ pabOTHHKOB B CBA3H C
HeoOXOMUMOCTBIO TIony4deHHs (cOopa), cHucTeMaTH3alMM (KOMOMHUPOBAHHS), XpaHEHUS U
nepeaayn CBEACHHH, COCTABISIOMUX MEPCOHATBHBIE TAHHBIE.

1.3. IlepconanbHble paaHHble paboTHHKa - JobOas HHPOpMalMA, OTHOCALIAACH K
KOHKPETHOMY pabOTHHKY (CyOBEKTY NMepCOHAIBHBIX JaHHBIX) H HEOOXoauMas Y4YpexIeHHIO B
CBSI3H C TPYAOBBIMH OTHOLICHHSMH.

1.4. CpeneHHs O TNEpPCOHAIBHBIX JaHHBIX pabOTHHKOB OTHOCATCA K  YHCIY
KOH(HICHIMATBHBIX (COCTABIAIOIMX OXpaHAEMYIO 3aKOHOM TaiHy Yupexnenus). Pexum
KOH(GHISHIIHATHHOCTH B OTHOLIEHHH IEPCOHABHBIX JaHHBIX CHUMAETCH:

B CJIyyae UX 00e3THUUBaHHS;

10 HCTEYEHHH 75 JIeT CpoKa UX XpaHeHHs;

B IPYTHX CIIy4asx, IpeyCMOTPEHHEIX (e/iepalbHEIMH 3aKOHAMH.

2. OcHoBHble MOHATHA. COCTaB NMePCOHANBHBIX JJAHHBIX pabOTHHKOB

2.1. Insa uenei Hactosmero [lonoxkeHHs UCTIONB3YIOTCS CIEAYIOIIHE OCHOBHBIE IIOHATHS:

NepcoHAbHbIE NaHHBlE - 00as HHpOpMalMs, OTHOCSALIAACS MPAMO MIH KOCBEHHO K
ONpEIETICHHOMY HJIH OIpeJenseMoMy (H3H4eCKOMY JHIY (CYOBEKTY MEepCOHAIBHBIX JaHHBIX)
(m. 1 ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

00paboTka nNepcOHaIBHBIX [aHHBIX paboTHHKa - moboe aelicTBue (onepauus) HIH
COBOKYIIHOCTb ~ JEHCTBHH  (omepaluii), COBEpIIAEMBIX C  HCIOJB30BAaHHEM  CPE/ICTB
aBTOMAaTH3alHMH HWIH 0e3 HCIOIB30BaHUsA TaKHX CPEICTB C MEPCOHATBHBIMH JaHHBIMH, BKIIFOYAs
cOop, 3anKCch, CHCTEMATH3ALMIO, HAKOIUIEHHE, XPaHEHHE, YTOUHEHHE (0OOHOBIIEHHE, H3MEHEHHE),
U3BJICYEHHE, HCIONB30BaHHE, Iepejady (pacnpocTpaHeHHe, IpeloCTaBlIeHHe, JOCTYII),
obe3nuuuBaHue, OJIOKHpOBaHHE, yIOAlICHHE, YHHUYTOXKEHHE TEPCOHATBHBIX NaHHBIX (m. 3 cT. 3
®enepansHoro 3akona ot 27.07.2006 N 152-®3);

pacnpoCcTpaHeHHe MEePCOHAIbHBIX [aHHBIX - JCHCTBHs, HANpaBICHHBIE Ha PaCKpPbITHE
NEPCOHAITBHBIX IAHHBIX PaOOTHHKOB HeolpeleneHHOMY Kpyry ymy (m. 5 cr. 3 ®enepanbHOro
3akoHa o1 27.07.2006 N 152-®3);

NPEJOCTAB/IEHHE TNEPCOHAIBHBIX [aHHBIX - JEHCTBHS, HANpaBleHHbIE HA PACKPBITHE
NEePCOHANBHBIX JaHHBIX paOOTHHKOB ONpEAETEHHOMY JIMILy HIIH ONpEeNIeHHOMY KpyTy JuIl (11
6 ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-®3);

O/IOKHpOBaHHE TEPCOHAJBHBIX JAaHHBIX - BpPEMEHHOe MpeKpaileHHe 00paboTKH
NEPCOHAIBHBIX JaHHBIX paOOTHHKOB (3a MCKIIIOYEHHEM cliy4yaeB, eciii 00paboTka HeoOXxoamuMma
JUIsL YTOYHEHHS NIEPCOHANIBHBIX JaHHBIX) (1. 7 cT. 3 @enepansHoro 3akona ot 27.07.2006 N 152-
®3);

YHHYTOXXEHHE INEPCOHAIBHBIX [AHHBIX - NEHCTBHS, B pe3y/IbTare KOTOPHIX CTAHOBHTCS
HEBO3MOXHBIM BOCCTAaHOBHTH COJEp)KaHHE IEPCOHATBHBIX JAHHBIX B HHMOPMAIHOHHOM
CHCTEME NEPCOHAIBHBIX JaHHBIX paOOTHHKOB M (W/IH) B pe3yJbTaTe KOTOPBIX YHHUYTOXKAKOTCS
MaTepHaibHbIE HOCHTENH NEPCOHAIBHBIX JaHHBIX paboTHHUKOB (1. 8 cT. 3 denepansHOro 3akoHa
ot 27.07.2006 N 152-®3);




00€e3/IMYMBaHKE NEPCOHAIBHBIX JAHHBIX - JI€HCTBHSA, B PE3yJIbTaTeé KOTOPHIX CTAHOBHTCS
HEBO3MOXXHBIM ~ 0e3  MCIONBE30BaHHMS  JIONOJHUTENBHOH  HHpoOpManuu  ompenenuTsh
NPHHAJIeKHOCTh NEPCOHATBHBIX JaHHBIX KOHKpPeTHOMY paboTHuKy (n. 9 cr. 3 ®expepansHOro
3akoHa oT 27.07.2006 N 152-03);

uHbopManus - cBeleHHSA (COOOINEHMS, NaHHBIE) HE3aBHCHMO OT (OPMBI  HX
MpEaCTaBICHUA,

JOKYMEHTHPOBaHHas MH(OPMaIIHS - 3aMKCUPOBAHHAS HA MATEPHATBLHOM HOCHTENE ITyTeM
JOKYMEHTHPOBaHHs HH(OPMAlHsi ¢ PEKBH3HTAMH, IIO3BOJSIONIMMH OIpPENEIHTh TaKyIo
HHGOOPMAIHIO HJTH €€ MaTePHAIBHBIA HOCUTENb.

2.2. Vndopmanms, mnpencrapndeMas pabOTHHKOM IIpH TOCTYIUIEHHH Ha pa6oTy B
Yupexnenue, 10/KHA HMETh TOKyMeHTaIbHy1o Gopmy. [Ipu 3akmodeHns TpyaoBOro 10rosopa
B cooTBeTCTBHH €0 CT. 65 TK P® nuno, nocrynatoimnee Ha paboty, npeabsBiser:

1acTIOPT MIJIH HHOM JTOKYMEHT, YI0CTOBEPSIOLIHIA THYHOCTE;

TPYAOBYIO KHHXKY, 32 HCKIIOYEHHEM CIIy4aeB, KOT/Ia IOTOBOP 3aKJIIOYAETCS BIIEPBBIE, HIIH
pabOTHUK MOCTymaeT Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, MM TPYHOBas KHHKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATO# MJIH 110 APYTHM NPHYHMHAM;

CTPaxoBO€ CBHJIETENBCTBO IOCYIaPCTBEHHOIO IEHCHOHHOIO CTPAXOBAHMS;

JOKYMEHTEI BOMHCKOTO y4€eTa - JJIS JIHII, OJIeXKAIIHX BOHHCKOMY Y4eTy;

JOKYMEHT 00 00pa30oBaHHH, O KBATH(HKAIWH WIH HATHYHH CIELHATBHBIX 3HAHHMH - TIpH
IOCTYIJIEHHH Ha paboTy, TpeOYIOMYO ClelHAIbHBIX 3HAHUH HJIH CIIEIHAIBHOM MOrOTOBKH;

cBujieTenbeTBO 0 NpucBoeHud MHH (npu ero Hanuuuu y paboTHHKA);

CrpaBKy, BbIaHHYIO opranamMd MBJI Poccuu, 0 Hanuuuu (OTCYTCTBHH) CYAMMOCTH H
(nmm) (axTa yroJoBHOTO IpecneJoBaHUs JIMOO O MPEKpaIleHHH YTOJIOBHOTO MPECIE0OBAHUS 110
peabHIMTHPYIOIHM OCHOBAHHAM (IIPH MOCTYIUICHHH Ha paboTy, K KOTOPOH B COOTBETCTBHH C
Tpynoseim konekcom PO mmu MHBIM (eiepalbHBIM 3aKOHOM HE JOIMYCKAKOTCH JIIA, HMEIOIIHE
HIH  HMEBIIME CYAMMOCTb, IIO/IBEPralolMecs MJIH  TOJBEPraBIIHECS  YIOJOBHOMY
IIpeciIeJOBaHHIO).

2.3. Tlpu odopmiennn paGOTHHKA OTAEIOM KaJpOB 3allOJHAETCH YHH(DHIMpPOBAHHAS
¢opma T-2 "Jluynas kaprouka paGoTHHKA", B KOTOPOH OTPaXalOTCA CIEAYIOIUIME aHKETHBIC H
Ouorpadpuueckue AaHHbIe pabOTHHKA:

- obmme cBenenus (@.M.O, nata poxkIeHHs, MeCTO PpOXKIEHHS, TIPAXKIAHCTBO,
obOpasoBanue, npodeccus, cTax paboThl, COCTOAHUE B Gpake, MaCMOPTHBIE JaHHKIE);

- CBEJICHHS O BOMHCKOM Y4YeTe;

- JaHHBIE O NpUeMe Ha paboTy;

- CBeIeHHA 00 aTTecTallHH;

- CBEJICHHS O TIOBBIIIEHHOH KBATH()HUKAIHH;

- CBEJIEHHS O IPO(EeCCHOHAIBHOM IEPEMOArOTOBKE;

- CBeJICHHs 0 Harpajax (MOoOoLIPeHHSX ), TOYETHBIX 3BaHHIX;

- CBEJIEHHs 00 OTIyCKax;

- CBE/ICHHUA O COIMAIbHBIX FapaHTHSIX;

- CBEJIEHHS O MECTE XMTEIbCTBA H O KOHTAKTHBIX TeJe(oHax.

24. B ornene xaapoB VYupexkIeHHA CO3JAIOTCA M XPAHATCS CIEAYIOIIME TPYIIIbI
JOKYMEHTOB, COJEpIKAIUE JaHHbIE 0 paDOTHHKAX B €THHHYHOM HJIM CBOJHOM BHJIE:

2.4.1. JlokyMeHTBI, coZepKallHe NepCOHaIbHbIE JaHHBIE PaGOTHUKOB!

KOMILIEKCHI JOKYMEHTOB, CONPOBOKAAIONIHE MPoliece 0GOPMIICHUS TPYAOBBIX OTHOINEHHH
IIpH IIpHeMe Ha paboTy, epeBoie, YBOJILHEHHH;

KOMILUTEKC MaTEpHAaJIOB 110 aHKETHMPOBAHHUIO, TECTHPOBAHHIO, IIPOBEJEHHIO cOOeceJOBaHHIA
C KaHIMJAaTOM Ha JOJDKHOCTE;

TIOJUTHHHHKH M KOIMH IIPHKAa30B (paclopsKeHHi) 1o Kaapam;

JIMYHBIE JIeN1a U TPYAOBbIE KHHKKH,

Aena, CoAepKallue OCHOBAHMS K MPHKa3y [0 JIHYHOMY COCTaBY;

nena, CoJiepXallue MaTepraIbl arTecTaluil pabOTHHKOB;

Jena, coaepxalie MaTepralibl BHYTPEHHHX pacciieI0BaHuii;

CIIPaBOYHO-HH(POPMANMOHHBIH GaHK JaHHBIX 110 IEPCOHATY (KApPTOTEKH, JKYPHAIBI);

NOJUIMHHUKH ¥ KONHH OTYETHBIX, AHAINTHYECKHX M CIPABOYHBIX MAaTEPHAJIOB,
nepeaaBaeMbIX PyKOBOACTBY YUpPEKIECHHS, PYKOBOIUTEISAM CTPYKTYPHBIX I0Ipa3/ieIeHHi;

KOIMHMH OTYETOB, HANpPABIAEMBIX B TOCYJapCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBBIE




HUHCIIEKLIHH, BBILIECTOSAIIHE OpraHbl YIIPaBI€HUs H JIPYTHE YUPEKIACHHUS.
2.4.2. JlokyMeHTaIHs 110 OpraHU3ali paboThl CTPYKTYPHBIX NOpa3aeIeHUH:
IIOJIOXKEHHS O CTPYKTYPHBIX I10/Ipa3/Ie/ICHHAX;
JOJKHOCTHBIE HHCTPYKIIHH PaOOTHHKOB;
NPHMKa3bl, PaCOPSIKEHHS, YKa3aHUs PYKOBOJICTBA Y YpEiKICHHUS;
JOKYMEHTHI IUIAHHPOBAHHS, y4eTa, aHaIH3a H OTYETHOCTH II0 BOIIPOCAM KaJpoBOil paboTEL

3. O6paboTKa nepcOHAIBHbIX JaHHBIX PaOOTHHKOB

3.1. HUctounukoM HHopManuu 000 BCeX MEPCOHATBHBIX JAHHBIX PabOTHHKA SBJIAETCS
HETOCpeACTBeHHO paboTHHK. EciM mepcoHanbHbIE MaHHBIE BO3MOXHO MOJNYYHTH TONBKO Y
TPETbEH CTOPOHBI, TO PabOTHHK JOJDKEH OBITH 3apaHee B MHCBMEHHOH (opMe yBeaoMiieH 06
3TOM H OT HEro JO/DKHO OBITh IOJIy4EHO NHUCbMEHHOE corjiacue. PaGoTtomartens o0s3aH
cooOUMTh pPabOTHHKY O LEIdX, INpearnojiaraeMbIX HCTOYHHKAX H Croco0ax MoJydeHHs
NEPCOHANBHBIX JJAaHHBIX, 4 TAKXKe O [OCIIEACTBUAX 0TKa3a pabOTHHKA 1aTh MHCBMEHHOE COTJIacHe
Ha UX MOJy4YeHHE.

3.2. Pabotonatens He MMeeT mpaBa MONMy4aTh M 00pabaThIBaTh IEPCOHAIBHBIE JAHHBIE
pabOTHHKAa O €ro pacoBOH, HAllHOHAIBHOW TNPHHAUIE)KHOCTH, TOJMHTHYECKHX B3IJIA/AX,
PENUruo3HbX M Quinocobckux yOeKIeHHSIX, COCTOSHHH 3[0pPOBbS, HHTHMHOM KH3HH. B
ClTydasiX, HeIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPY/IOBBIX OTHOIIEHHI, B COOTBETCTBHHU CO
cT. 24 Konctutynuu P® paboromarens BnpaBe mosay4ars U 00pabarhiBaTh JAaHHBIE O YaCTHOM
’KM3HH pabOTHHKA TOJIBKO C €ro MHCEMEHHOT'0 COTJIaCHs.

3.3. ObpaboTka nepcOHANBHBIX JaHHBIX pabOTHHKOB paboToaare/ieM BO3MOXHA TOJIBKO C
UX coryacus 1u00 6e3 X coriaacus B CIEAYIOLIMX CIydasx:

- IEPCOHAJIbHEIE JaHHBIE ABJAIOTCS O0LIEI0CTYTHBIMH;

- [EPCOHAILHBIE JIaHHBIE OTHOCATCA K COCTOSHHIO 3I0pOBbSl pabOTHHKA, B HX 00paboTka
HeoOXo/MMa Ul 3alUThl €r0 KMU3HH, 370POBbS HIM HHBIX JKH3HEHHO BaKHBIX HHTEPECOB
JIPYTHX JIHII ¥ TOJIy4eHHE CorylacHs pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHHIO IOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHoB - B  CiydasXx,
IpeayCMOTPEHHBIX (peepalbHBIM 3aKOHOM.

3.4. Paboronarens BnpaBe 06pabaTeIBaTh NEePCOHAILHEIE JaHHBIE PAOOTHHKOB TOJIBKO C HX
MUCEMEHHOTO COTJIACHS.

3.5. IluceMenHoOe cornacue paboTHHKAa Ha 00pabOTKY CBOHMX IE€PCOHAIBHBIX JAaHHBIX
JOJDKHO BKITHOYATH B ceOs:

- (GamMuIHIO, MM, OTYECTBO, aJpec CyObeKTa NEePCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
NOKYMEHTA, YIOCTOBEPAIOIIETO €r0 JIMIHOCTD, CBEIEHHS O JjaTe BhIJaul YKa3aHHOTO JOKYMEHTA
H BBIIaBIIIEM €T0 OpraHe;

- HauMeHOBaHHe ((haMHUIIHIO, HMsi, OTYECTBO) H aJIpec OMepaTopa, MOJIYyYaroIEro Coraacue
cyOBEKTa NepCOHAIBHBIX TaHHBIX;

- 11e71b 00pabOTKH NEePCOHATBHBIX JaHHBIX;

- ME€peYeHb MEPCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOpBIX JaeTcs COrjacHe CyObeKTa
IEPCOHATIBHBIX JaHHBIX,

- HepedeHb JNEHCTBHH C NEpPCOHAIBHBIMH [aHHBIMH, Ha COBEpIIEHHE KOTOPBIX JaeTcs
cornacue, oOlee ONHCaHHE HMCIOIb3YEMBIX ONEepaTopoM croco00B 0OpabGOTKH MepCOHATBHBIX
JAHHBIX;

- CPOK, B T€4€HHE KOTOPOIo IECHCTBYET COIacHe, a TakKe MOPAI0K €ro OT3hIBa.

3.6. Cornacue paboTHHKa He TpeOyeTcs B CIIEIYIONHX CIIydasx:

- 06paboTka nepcoHaIbHBIX JAHHBIX OCYLIECTBISETCS HAa OCHOBaHMM TpyI0BOro Kojekca
P® wm mHOrO (enepanbHOro 3aKoHa, YCTaHABIHMBAIOLIETO €€ IeJb, YC/IOBHSA TOJTyYEHHS
NEePCOHANBHBIX [aHHBIX M KpPYI CYOBEKTOB, INEPCOHAIBHbIE NaHHbIE KOTOPBIX MOJIEXaT
06paboTke, a TaKKe ONpeaeIeHHOTO MOJIHOMOYHS paboToaaTeNs;

- 00paboTKa NepcoHaNBHBIX JaHHBIX B LEJIAX HCIOJIHEHHS TPYAOBOIO J0rOBOPA;

- 00paboTKa NMEepPCOHANBHBIX JAHHBIX OCYIIECTBJISETCH Ul CTATHCTHUECKHX HIIH HHBIX
HAYYHBIX LEJICH IIPH YCIIOBHH 0053aTe/IbHOTO 00€3THYHBaHHS IEPCOHATBHBIX JaHHbIX;

- 00paboTKa MepCOHANBHBIX MaHHBIX HEOOXOOUMa JUIf 3alMThl JKM3HHM, 3/0POBbS HIIH
HHBIX XXH3HEHHO BaXXHBIX HHTEPECOB pabOTHHKA, €CITH MOIyUYEeHHE €r0 COTIacHs HEBO3MOXKHO.

3.7. PaGoTHuK YupexIeHHs NpeJCTaBIseT B OT/AE] KaJpoB JOCTOBEPHEBIE CBEJICHUS O cebe.




Otnen kagpoB MpoBepsieT JOCTOBEPHOCTh CBEICHHIA.

3.8. B coorsercTBHn co cT. 86 TK P® B nensx obecrneyenns npas u cBo60 YeloBeKka
rpaXJaHHHA PYKOBOJUTEIb YUPEXICHHS H €r0 3aKOHHBIE, OJHOMOYHbIC IIPEICTABUTEH TIPH
00paboTKe MEPCOHANBHBIX JAHHBIX PabOTHHKA MIOJDKHBI BBINOJHSATH CIEYIOIME oOIue
TpeboBaHu:

3.8.1. OGpaGoTka mepCOHATBHBIX NAHHBIX MOXET OCYIIECTBIATHCH HCKIIOUHTENHHO B
nensx obecrnevenns COOMONeH s 3aKOHOB HIIH HHBIX [IPABOBBIX aKTOB, COJEHCTBHS PaGoTHHKAM
B TPYAOYCTpOHCTBEe, 0Oy4eHHH M TNpPOdEeCCHOHAILHOM MPOIBHKEHHH, OGECIeUeHHs THYHOM
OesonacHOCTH pPaGOTHHKOB, KOHTPONS KOJHMYECTBA M KadecTBA BBINOTHAEMOM paboTHl H
o0ecneyeH sl COXPaHHOCTH HMYILECTBA.

3.8.2. Ilpu onpenenennn o6beMa U cofiepanus 0OpabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX
paborozatens 10KeH pykoBojacTBoBaThesi Komcturyumeit P®, TpynoBeM kozexcom Pd u
HHBIMH (eliepabHBIMH 3aKOHAMH.

3.8.3. [lpx NpUHATHH pemeHHH, 3aTParuBalOLIMX HHTEpECk! paboOTHHKA, paGoTOIaTEb He
HMEET NpaBa OCHOBHIBATLCH Ha NEPCOHANBHBIX JAHHBIX, MOTYYEHHBIX O HEM HCKIIOYHTEIHHO B
pe3y/IbTaTe HX aBTOMAaTH3UPOBAHHOMH 06pabOTKH HIH JIEKTPOHHOTO MOTYYEHHUS.

3.8.4. 3amMTa nepcoOHANBHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX MCIIOIB30BAHMS,
yTpaTsl obecneunBaeTcs paboToJaTeNeM 3a CYET €ro CPeACcTB B MOPAAKE, YCTAHOBIEHHOM
(beneparbHBIM 3aKOHOM.

3.8.5. PaboTHHKH M MX NpPEJCTABHUTENH IO/DKHBI ObITh 03HAKOMJIEHBI MOJ PACIHCKY C
JIOKYMEHTaMH Y4peICHHUs, YCTaHABIHBAIOIMMHE HOPAIOK 06pabOTKH MEPCOHAIBHBIX IaHHBIX,
a TaKKe 00 MX nmpaBax H 005A3aHHOCTAX B 3TOi 061acTH.

3.8.6. Bo Beex ciyyasx oTka3 pabOTHHKA OT CBOMX IpaB HA COXPAHEHHE M 3AIUATY TaiHbI
HEJIEHCTBUTEIEH.

4. Ilepenaya nepcoHaIBHBIX JaHHBIX

4.1. Ilpu nepenaye nepcOHATBHBIX JaHHBIX pabOTHHKA PabOTONATENE O/KEH COBIIONATD
caenyromue TpeboBaHus:

4.1.1. He coobmars nepcoHambHble JaHHbE paGOTHHKA TpeTbei cTopoHe 0e3
MHCBMEHHOI'O COTJIacHs pabOTHHKA, 32 HCKIFOYEHHEM CITydaeB, KOI/Ia 3TO HEOOXOIUMO B IIe/IsX
IPENYNPEXIAEHUS YIPO3bI XKU3HH U 3I0POBBIO pabOTHHKA, a TAKKe B CIyYasx, YCTAHOBICHHBIX
(denepanbHbIM 3aKOHOM.

4.1.2. He coobmats nepcoHalbHbIe JaHHble PabOTHHKA B KOMMEPYECKHX LENSX Oe3 ero
MHUCBEMEHHOTO cornacHs. O0paboTka nepcoOHaIBHBIX NAHHBIX PAGOTHUKOB B IE/IAX MPOIBHKEHHS
TOBApOB, paboT, YCIIYT Ha PhIHKE IyTeM OCYIIECTBICHHS MPAMbIX KOHTAKTOB C MOTEHIHAILHBIM
NOTPEOUTENIEM C TMOMOIIBIO CPEACTB CBSI3H JONYCKAeTCA TONBKO C €ro [peABaPUTEIBLHOIO
COIJIacHs.

4.1.3. TlpeaynpeauTs JHII, MOJYYHBIIHX NEPCOHATBHBIE JaHHBIE paboTHHKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITh MCIOJNB30BAHBI JIHLIb B LENAX, IS KOTOPHIX OHH COOGIICHBI, H
TpeOOBaTh OT ITHX JIML NOATBEPXKICHHE TOTO, YTO 3TO NPaBHIIO cobmozeHo. Jlnma, NOJIy4YHBIIIHE
NepcoHaIbHbIE  NaHHBIC  pabOTHHKA,  00s3aHBI  COOMIONATH  PEXHM  CEKPETHOCTH
(xoH¢ueHumanbHOCTH). JlaHHOe [T0N105KEHHE HE PacTPOCTpaHseTcs Ha O6MeH IIEPCOHAIbHBIMH
JaHHBIMH PabOTHHKOB B IIOPAZIKE, YCTAHOBJIEHHOM (helepabHBIMU 3aKOHAMH.

4.1.4. OcymecTBiaTe mnepefady NEPCOHANBHBIX JAHHBIX DPAaGOTHHKOB B npeaenax
Yupex/eHus B COOTBETCTBHH ¢ HacToAIMM [lonoxeHuem.

4.1.5. Paspemarh n0CTyn K NEPCOHAIBHBIM JaHHBIM PaGOTHHKOB TOJNBLKO CIEIHAIBHO
YIOTHOMOYCHHBIM JIALAM, [IPH 3TOM YKa3aHHbIE JIMLA JODKHBI HMETh IPaBO MOJIy4aTh TOJIBKO
T€ NEPCOHAIILHBIE TaHHBIE, KOTOPbIC HEOOXOAMMBI JUISl BBIITOJHEHHS KOHKPETHO#H (YHKIIHH.

4.1.6. He 3anpamuBats HHpOPMALHIO O COCTOSHAE 30POBES paGOTHHKA, 33 HCKITIOYCHHEM
TeX CBEICHHH, KOTOPhIC OTHOCATCS K BONPOCY O BO3MOXXHOCTH BBINOJHEHHS DPAaGOTHHKOM
TPYAOBOH (DYHKITHH.

4.1.7. IlepenaBare mepcOHANbHBIE JaHHbIE pabOTHHKA €ro 3aKOHHBIM, IOJHOMOYHBIM
MPEACTABUTENSM B IOPAIKE, YCTAHOBICHHOM TpynoBeiM KomekcoM P®, u orpanwumpatek sty
HH(OPMALHIO TOJBKO TEMH NEPCOHATBHEIMH TAHHBIMH, KOTOPBIE HEOOXOMMBI JUTS BBIIONHEHHS
YKa3aHHBIMH IPE/ICTABUTENSAMH X (YHKIHH.

4.2. IlepconanbHble naHHBIE PabOTHUKOB 06Pa6ATHIBAIOTCS H XPAHSTCS B OTHENE KaJIpoB.




4.3. TlepconanbHple JaHHbIE paOOTHHKOB MOTYT OBITh MOJIY4EHBI, IPOXOAHUTH JATbHEHIIYIO
00paboTKy M mepeaBaThCs Ha XpaHEHHE, Kak Ha OYMaXKHBIX HOCHTEISX, TaK U B 3JIEKTPOHHOM
BH/IE (TTOCPEIACTBOM JIOKAJILHOH KOMITBIOTEPHOH CETH).

4.4. Ilpu nomy4eHuH NEPCOHATBHBIX IaHHBIX HE OT pabOTHHKA (3a HCKIIIOYEHHEM CIIydaes,
€CJIH NIePCOHAIIbHBIE JaHHBIE ABJIAIOTCA 00IIEOCTYHBIMA) paboToaTeNb 40 Hayana o6paboTKy
TaKUX NEPCOHAIBHBIX JaHHBIX 0053aH MPEeI0CTaBATE PaGOTHHKY CIEAYIONY0 HH(OPMAIIHIO:

- HaUMeHOBaHHe ((haMHIIHs, HMsI, OTYECTBO) H AJ[pec ONEPATopa KK ero Mpe/ICTABHTEIIS;

- LIeJb 00pabOTKH NEPCOHABHBIX JaHHBIX U €€ MPABOBOE OCHOBAHHE,

- Ipeanojara€éMaI€ MOJIL30BATEIH NIE€PCOHAJIBHBIX JaHHBIX,

- YCTaHOBJIEHHBIE (pe/lepaIbHBIMU 3aKOHAMH IpaBa CyObeKTa IePCOHANBHBIX aHHBIX.

5. JlocTyn K HepCOHANBHBIM JAHHBIM PaGOTHHKOB

5.1. IIpaBo mocTyna K MePCOHAIBHBIM JAHHEIM PabOTHUKOB HMEIOT:

- PYKOBOJHUTENE Y YperKICHHS,

- pabOTHHKH OT/IeIa KaJIpoB;

- paGOTHHKH OyXrajiTepum;

- PYKOBOJHMTE/IH CTPYKTYPHBIX IIOJpa3/eIeHHH 110 HAlPaBIeHHIO JeSTENBHOCTH (IOCTYII K
IIePCOHATBLHBIM JTaHHBIM TOJIBKO PAOOTHHKOB CBOETO MOAPA3/Ie/ICH S ).

5.2. PaboTHHK Y4peXIeHHS HMEET paBo:

5.2.1. Tlomyyath OCTYNI K CBOMM INEPCOHAIBHBIM JaHHBIM M O3HAKOMJIEHHE C HHMH,
BKJIIOYas NpaBo0 Ha 0e€3BO3ME3NHOE IOTyYeHHE KONMMH JIOOOH 3amucH, cojepiKamei ero
NEepCOHANBHEIE JaHHBIE.

5.2.2. TpeGoBatb 0T paboToaTeNIs YTOUHEHHS, HCKIIIOYEHH WM HCIIPABJICHHS HEMOHBIX,
HEBEPHBIX, YCTapeBINHX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX MM HE SBIISIOMIAXCS
HeOOXOIMMBIMH 1151 paboToaTelIs MEPCOHATBHEIX JAHHBIX.

5.2.3. Tlomy4ars ot pabotonarens:

- CBEJICHHS O JIMIAX, KOTOpbIE HMEIOT JOCTYN K IIEPCOHATBHBIM JAHHBIM HJIH KOTOPHIM
MO3KET OBITh IPeOCTABIIEH TAKOM JOCTYII;

- iepeyeHb 06pabaThiBaeMbIX NEPCOHATBHBIX JAHHBIX H HCTOYHHK HX IIOTy4eHHS;

- CpPOKH 00pabOTKH NePCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XPaHEHHUS;

- CBEICHHSA O TOM, KaKHe IOPHIAHYECKHE IOCIENCTBHA Ul CyOBEKTa NEPCOHATBHBIX
JAaHHBIX MOXET IMOBJIEYb 3a c000H 00paboTKa ero nepcoHaNBHbIX JaHHBIX.

5.2.4. TpeboBatp u3Bermenns paboTOAATENEM BCEX JIHII, KOTOPBIM paHee ObUIM COOBIIEHb!
HEBEPHBIE MJIM HENOJHBIC TEPCOHAIbHBIE JaHHBIE, 000 BCEX MPOM3BEIECHHBIX B HHX
HCKIIIOYEHHSX, HCTIPABJICHHAX HITH JOMOTHEHHSX.

5.2.5. O6xanoBate B yNoJHOMOYEHHBIH OPraH I10 3alI{Te PaB CyGBEKTOB MEPCOHATBHBIX
JAHHBIX HJIHM B CyAeOHOM MOpS/IKE HENMpPaBOMEpHBIE NEHCTBHS Wim GesmeficTBus paGoTonares
npu 06paboTKe U 3alIUTe ero MePCOHAIBHBIX JaHHbIX.

5.3. KommpoBaTb u [€naTh BHIMHCKH IEPCOHATBHBIX JAHHBIX pabOTHHKA paspelnaercs
MCKIIIOYHTENEHO B CITY)KEOHBIX LEMSX € IHCbMEHHOTO Pa3pelleH s HayalbHUKA OTeNa KaJIpoB.

5.4. Ilepenaua uH(pOpPMAlHM TpPEThEH CTOPOHE BO3MOXHA TOJBKO INPH [HCHMEHHOM
coriacuu pabOTHHKOB.

6. OTBETCTBEHHOCTH 3a HAPYIIEHHE HOPM, PETYIHPYIOIIHX
00paboTKy NepCOHAIBHBIX JaHHBIX

6.1. PaGoTHuKM VYupekieHHs, BHHOBHbIE B HapyIIeHHH IOpSIKa oOpawienus c
NEPCOHAIbHBIME  IaHHBIMHM, HECYT [UCLUMIUIMHAPHYIO, AaJIMHHHUCTPAaTHBHYIO, TIpPaXIaHCKO-
NIPaBOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepabHBIMU 3aKOHAMH.

6.2. PykoBonurens YupexkaeHHs 3a HapylIeHHE MOPSANKAa OOPAIIEHHS C NEePCOHAILHBIMH
JAHHBIMH HECET aJIMHHHCTPAaTHBHYIO OTBETCTBEHHOCTh COTJIACHO CT. cT. 5.27 u 5.39 KoAIl P®,
a TalkKe BO3MEIIAeT pabOTHHKY ymepd, NPUYHHEHHBIH HENPABOMEPHBIM HCIONb30BAHHEM
HH(OpMaIHH, coepialeii epcoHaIbHbIe JaHHbIE 06 3TOM paGOTHHKE.




